
 
Summer Wheelchair Sports Coordinator 

Summer Term Position 
$13.00 per hour, up to 30 hours per week 

 
Organization Details: 
 
The Manitoba Wheelchair Sport Association is a not-for-profit Provincial Sporting Organization 
(PSO) for wheelchair basketball and wheelchair rugby. Our vision is to be a leader in the 
promotion of health and physical literacy for Manitobans with physical disabilities, and to be an 
asset in growing the profile and range of para-sports in Manitoba. We strive to help athletes of 
all abilities to reach their goals in their sport, and work with schools and community groups to 
develop awareness of the potential of the para-athlete. 
 
Job Description: 
The Summer Wheelchair Sports Coordinator will be responsible for driving para-sport 
development. Reporting to the Executive Director, the incumbent will be responsible for 
implementing para-sport programming in the summer, specifically, assisting with the operation 
of MWSA’s summer camp. In addition, this position will examine other facets of para-sport, 
including promotional materials, fundraising, program planning, and administration.  
 
Duties include: 

- Assisting with the planning, coordination, and delivery of the summer camp from July 
16-20th; 

- Assisting with program delivery during the summer months as required; 
- Maintaining communication with members, parents, and athletes; 
- Assisting the Executive Director in program planning for the 2018-2019 season; 
- Assisting MWSA staff and volunteers in the development of promotional materials; 
- Assisting the Executive Director in administrative tasks; 
- Other duties as needed. 

 
Qualifications: 

- Currently attending a post-secondary institution, preferably studying in the Faculty of 
Kinesiology and Recreational Studies; 

- First aid and CPR Certification preferred; 
- Ability to work in a Microsoft environment and with G-Suite products; 
- Ability to work both as a team as well as individually; 
- Ability to work cooperatively with staff, volunteers, and members; 
- Passion for wheelchair and para-sports. 



Other Criteria: 
This position is funded by the Government of Manitoba through the Green Team Program. As 
such, the applicant must meet the following criteria: 

- Be a youth aged 15 to 29, living in Manitoba, and legally entitled to work in Canada; 
- Not be funded by other provincial or federal government employment programs; 
- Must not be an immediate relative to any MWSA staff, board member, director, or 

executive.  
 
The successful applicant must provide a criminal record check with vulnerable sector clearance 
and a child abuse registry check. This expense will be reimbursed by MWSA provided both 
checks are satisfactory. 
 
To Apply: 
 
Interested applicants may apply by sending a resume and cover letter by electronic mail to 
office@mwsa.ca ​or by mail at: 
 

Manitoba Wheelchair Sport Association 
145 Pacific Avenue 
Winnipeg, Manitoba, R3B 2Z6. 

 
The application deadline is ​Friday, June 15, 2018 at 4:30 PM. ​Applications received after this 
deadline will not be considered.  
 
All applications will be acknowledged as they are received. Candidates selected for an interview 
will be contacted on Monday, June 18, 2018. 
 
For more information about Manitoba Wheelchair Sport Association, please visit www.mwsa.ca  
 
 


