
POSITION AVAILABLE                                                                           
PROGRAM COORDINATOR 
 
The Manitoba Wheelchair Sports Association is seeking an individual to fulfill a part-time position (15-20 hours per 
week) as Program Coordinator. Reporting to the Executive Director, the Program Coordinator provides community 
outreach, oversees the Associations sports programs, school programs and manages the equipment inventory. 
 
MWSA is committed to equity and diversity within its community. We welcome and encourage applications from 
racialized persons/visible minorities, women, Indigenous persons, persons with disabilities, ethnic minorities, and 
persons of minority sexual orientations and gender identities, as well as from all qualified candidates with the skills 
and knowledge to engage productively with diverse communities. 
 

Position • Program Coordinator 

Key Areas of 
Responsibility 

• Provide outreach to community organizations and interested athletes 

• Manage the Association’s sport programs 

• Manage the Association’s school program 

• Manage the Associations equipment inventory 

Qualifications 
and 
Experience 

Required Skills 
 

• Must be able to work efficiently and independently 

• Must be available to work flexible hours including evenings and weekends  

• Must have knowledge in working with computers including MS Office products 

• Must have an outgoing personality and ability to network  

• Excellent communication skills – verbal and written 

• Class 5 driver’s license 

• Physical ability to move and lift heavy objects 

• Ability to transport sports equipment 
 
Additional Skills 
 

• Knowledge and experience in working with people with physical disabilities is an asset 

• Knowledge of sports wheelchairs and equipment is an asset. 

• Knowledge and experience working in the sport system is an asset 

• Interest in coaching is an asset 

• First Aid training is an asset 

• Public Speaking training and experience is an asset  

• Working with youth is an asset  

• Ability to tow a trailer is an asset 

Eligibility • The applicant must be a Canadian Citizen, Permanent Resident, or person to whom 
refugee protections has been conferred; have a valid social insurance number at the 
start of employment; legally entitled to work in Canada in accordance with relevant 
provincial legislation and regulations. A criminal record and child abuse registry check is 
required. 

Salary • $15/hr 15-20 hours per week 

Application 
Deadline 

• August 6, 2021 

Start Date • September 1, 2021 

 
SUBMIT COVER LETTER AND RESUME VIA EMAIL TO: 
hiring@mwsa.ca 
Attention: Trevor Johnson, President, Manitoba Wheelchair Sport Association  
145 Pacific Ave. Winnipeg, MB R3B 2Z6  
www.mwsa.ca 


